
OFFICE OPTHE SECRETARY OF S A T E  
DEPARTMENT OF ARCHIVES AND WISTW APPLICATION FOR RECORDS RETENTION SCHEDULE I 

g662.27- Oq RECORDS MANAQEMENT DIVISION 

WSTRUCTIONS See Publiation No. 76-RM-1 for instructions on completing this form. Forward signod original to 
Department of Archim md History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 

Atlanta, GA. 30334 

Dlspxe of p m n t  accumulation; no further accumulation anticipated. 
c 0 Amend Awlication No. Checkone: 0 ; 0 Supercede; 0 Void 

4. Drtrr0fkri.c I 5. Records s o r i a  rtde ffo//owed by tide ursd in office; Hdifferentl 
EU1i.S h s t  
1979 I To date Rural Transportation Monthly Reporting Forms 

Bureau of Public Transportation's 
transportation programs provided under the Urban Mass Transportation Act of 
1964 and funding and administrative assistance in the Light Density 
rehabilitation program. 

The Rural Transportation Monthly Reporting Forms are used in the Planning 
Unit of the Bureau of Public Transportation. 
for all Federal Transportation Grants. 

R OivWon and Office function What is the function of the Division and tha Office in h i c h  this record series is mated7 

function is to administer on-going public 

rail 

The Planning Unit is responsibl 

-~ 

7. R w r d  Brie, b i p t i o n  

Documents relating to: 

This f ih  contains the following documents (include fm numbersand titles, Hwny): 
Attach samples of the file. 

Section 18 and 16B2 Programs. Section 18 program provides 
general purpose public transportation in rural areas. The 

and handicapped citizens both programs are funded by Federal, 
State and local funding, eq. 80% Federal, 10% State and 10% 
Local. 

Monthly reporting forms 

Jnduded are: 16B2 Program provides public transportation services to elder11 

By County 

;other (weifid 1 cu . Ft. ve arl y 



I I If not. when is h? 
I ,I b, & x s  the rrks amain confidential informotion nquiring security hmdling? if yes, cite Iru 01 nguktion. 

ntained in this r rkr  ever analyzed &/or recorded in a summarized NPOrt? 

1. Retention Rquinments The following requires the wriesp be kept: 

a. State LM Years. d. Audit period 
b. stltum of limitation years. e. Administrative need years. 
c FeQeral lp 3 f. Federal rewnt'op instr 

Federal Government a Semi'Annual reDort which i s  created from t h e s e  documents. 
iddmim ra  i v e  need i ' a s  long asTqe v e h i c l e  i s  operaCing 

ore  cer of I ws or I tim. .Explai adriiinistr tive 
%$mo!f%e f &ap$er Y j e c t i o n  2 s FederaY%aw requires p r o j e c t  related cost 
iccounting r e c o r d s  must be re ta ined  3 y e a r s  a f t e r  t h e  f i s c a l  or  ca l enda r  yea r  
.n which t h e  f i l e  w a s  c r e a t e d .  
Irban Mass Transpor t a t ion  Administration:-tTM?xC 9040,lA -4years'or 1 0 0 , 0 0 0  m i l l  

2 Aowsvod Disposition Instructions This agency recommends thet the file series be cut otf at th end of rsch: 
XXXahmdar Year; 0 fiscal Year: 0 Other men. 

0 Hold in the current files area mOnth(Sl vear(d, then 
0 Transfer to local holding area, hold 
0 Transfer to State Remrds Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

-year($); then 
year (I) ; then 

=Other ISp8cityl SOURCE ______ DOCUMENT: ~ - Cut o f f  f i l e  monthly; t hen  e n t e r ' i n  computer. 
t hen  d e s t r o y  paper copy. 

COMPUTER PRINT0UT:Cut off  f i l e  a t  end of eve ry  month.and hold / 

i n  c u r r e n t  f i l e  area u n t i l  t h e  end of ca l enda r  
yea r  t hen  des t roy .  

--l_ll COMPUTOR TAPE: Hold i n  t h e  Department of T r a n s p o r t a t i o n ' s  
Computor Tape L ib ra ry  f o r  4 y e a r s  t o  m e e t  t h e  Adminis t ra t ive  
and Audi tors  need; t hen  erase t a p e  

The= instructions apply to ail prior and future armmulatlons of the series. 

ram 

S 

!ecornmcndations in para- 
raph 12 ere approved. 
If disappmved, attach ktter 
f explanation.) 

. 


